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Executive Director Job Description

Benebikira Sisters

Founded in 1919, the Benebikira Sisters were the first indigenous religious order in Rwanda.  More than 350 Sisters have played a vital role in rebuilding Rwanda since the Genocide of 1994.  They currently educate over 5000 students (80% of them girls) in 14 primary schools and 7 secondary schools, supervise the catechetical teaching in 3 of the 9 dioceses in Rwanda, run or work in hospitals and health centers, care for 400 orphans of the Genocide, and staff or operate guesthouses throughout Rwanda.  Approximately 60% of their students are either orphans or from extremely poor families (many of these families are led by widows of the Genocide).  In addition to their work in Rwanda, they also have smaller operations in Uganda, Kenya, Burundi, Congo, and Italy.  The Benebikira Sisters received Canonical Recognition as a Pontifical Congregation on August 5, 2008.  
Although the Catholic Church in Rwanda was largely criticized for its role in the Genocide, the Benebikira Sisters played a heroic role.  As a local order, they remained in Rwanda when other orders fled.  Immediately afterwards they provided hospitality to the Jesuits, whose works were destroyed, and took care of other convents while many religious communities were away.  Many of the Sisters also became the only living adults in their extended families and had to assume the role of parent for all of the orphans in their families.  In the village of Save, they managed to shelter over 350 people in their church for two and a half months.  In all, twenty Benebikira Sisters were killed during the Genocide.  

Benebikira Sisters Foundation

The Benebikira Sisters Foundation was founded in 2006 to raise awareness and to coordinate fundraising for the work of the Sisters.  Significant progress has been made in the past two years including the development of a website, video, and marketing materials.  There is currently a small board of trustees and a larger, very active Scholarship Board which raises funding for one of the Benebikira Schools.  Additionally, grants have been awarded to help build and expand two different schools and to fund a reconciliation program.  

Executive Director Job Description

The BSF Executive Director’s primary responsibilities are to continue developing the fundraising capacity and infrastructure of BSF and to run the day-to-day operations.  A very important aspect of this position is to understand the needs of the Benebikira Sisters and to identify resources to address those needs.  Some of the expected duties of the ED include:

· Building  the network of benefactors for BSF in Chicago and beyond
· Writing grant proposals for Our Lady of the Angels School and other BSF projects
· Securing funding for the ongoing operation of BSF
· Building partnerships with grant-making institutions
· Leading the scholarship board of young professionals for annual Benebikira Scholarship Fund
· Managing the database/mailing list of benefactors and maintaining contact with the BSF network
· Identifying new board members and keeping the current board engaged and motivated

· Serving on the board of trustees as ex-officio member 
· Maintaining close connection with Benebikira Sisters, including weekly contact with their liaison in Rwanda.  
· Annual trips to Rwanda for meetings with Benebikira Sisters leadership team and to observe current projects
Skills

The ideal candidate will be self-motivated, passionate, and resourceful.  He/She will have excellent communication skills, experience in grant writing and fundraising, and an interest in international development. 
Other Comments

· This is a part-time position (20hrs/week), but has the potential to grow into a fulltime position if funding is available.   
· There is a preference for the ED to be based in Chicago

· This position requires travel to Rwanda at least once per year.

To Apply

Please email cover letter and resume to:

Brendan Kennealey

BSF Founder and Chairman

bkennealey@gmail.com
